
How to access the courts applications remotely: 
 

 On the internet go to:  www.la4th.org 

 

 Then click on Employee Access 

 
 

 If this is the first time using Citrix please install the Web Client: 

 

 
 

 Click on: Citrix ICA Client for Windows or Mac Users 

 Click: Run 

 Click: Run again 

 Click “Ok” when finished. 

 

 



 
 

 

 

 

 



After the install click on the Citrix XennApp icon and this will take you to the login 

screen.

 
 

 

 

Once at the login screen type you court username and password: 

 

 
 

 

 

 

 



 Once you have logged in you can access all of the courts applications.  You can 

also print to your printer here home printer as well as the court. 

 

 
 

 

Please note that when you first click on one of the applications it may take 45 seconds for 

it to open.  Once it is open you can minimize it and quickly open other applications.   

 

 

Outlook Web Access: 
 

Also note that the site has Employee Webmail access if you just want to 

check your court email from anywhere.  There are no client installs 

necessary for this program.  Just click on the big Webmail Icon: 

 

 

https://exchange.la4th.org/owa


Then type in your court username and password: 
 

 
 

 

 

 

 

If you have any questions please feel free to give me a call at 412-6135 or 412-6136.   

 


