How to access the courts applications remotely:

e On the internet go to: www.la4th.org

e Then click on Employee Access
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&\ ouisiana's dth Circuit Court of Appeal has released i's annual Continuity of Operations Plan (COOP)
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Office Hours and Holidays | Filing Fees

The Court Hours of Operation are Monday through Friday
8:30 AM - 4:30 PM

Court Holidays.
1/2/2012 - New Year's Observed
1/16/2012 - Martin Luther King, Jr. Day
2/20/2012 - Presidents’ Day

2/21/2012 - Mardi Gri

4/6/2012 - Good Friday

5/28/2012 - Memorial Oay

7/4/2012 - Independance Day
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11/23/2012 - Friday sfter Thanksgiving
£2/24/2012 - Christmas Eve
12/25/2012 - Christmas

12/31/2012 - New Years Eve

o$e

oouoNS oocker

The Fourth Circuit Goes Green.

y i; Beginning wih document scanning, e-mailing lo server virtualization, and future e-fing, the Foutth Circu s taking the necessary steps to begin contibuling to the creation of 2 healthy, sustainable emironment. As part
MBS o this annninn aroiact the cour is makin tha fallovinn channas and additinns ta its lacal nilas in arder 1n hanin tha nacass of hacamina a ‘nanarlass courd

e If this is the first time using Citrix please install the Web Client:
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Click on: Citrix ICA Client for Windows or Mac Users
Click: Run

Click: Run again

Click “Ok” when finished.



File Download - Security Warning ll

Do you want to run or save this file?

@ Mame: CitrinOnlinePluginWeb. exe
Type: Application, 13.4MB
From: ladth.org

% Bun Save

|@ While files from the Intemet can be useful, this file type can

patentialy ham your computer. i you do not trust the source, do not
run or save this software. What 's the rishk?

Internet Explorer - Security Warning

Do you want to run this software?

@ Mame: CitrixOnlinePluginyeb
Publisher: Citrix Systems, Inc.

¥ | More options % Run |

|"ﬁh While files from the Internet can be useful, this file type can potentially harm

your computer. Only run software from publishers you frust. What's the risk?

Citrix online plug-in installation il

% Installation completed successfully.




After the install click on the Citrix XennApp icon and this will take you to the login
screen.
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Once at the login screen type you court username and password:

Citrix XenApp

Iag on

User varne

|
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Your Windows desktops and apps on demand - from any PC, Mac, smartphone or tablet,

clrrix




e Once you have logged in you can access all of the courts applications. You can
also print to your printer here home printer as well as the court.
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Please note that when you first click on one of the applications it may take 45 seconds for
it to open. Once it is open you can minimize it and quickly open other applications.

Outlook Web Access:

Also note that the site has Employee Webmail access if you just want to
check your court email from anywhere. There are no client installs
necessary for this program. Just click on the big Webmail Icon:
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https://exchange.la4th.org/owa

Then type in your court username and password:

Microsoft

Outlook'Web App

Security [ show explanation )

@ This is a public or shared computer

{"  This is a private computer

[T Use the light version of Outlook Web App

User name:

Password:

Connected to Microsoft Exchange
© 2010 Microsoft Corporation. All rights reserved.

If you have any questions please feel free to give me a call at 412-6135 or 412-6136.



